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ADMISSION OF PUPILS 

 
POLICY AND NUMBERS 

 
1. Daresbury Primary School is an Academy School, part of The Heath Family (NW) Multi 
Academy Trust. Pupils will be admitted to the school in September at the age of 5 or the 
September of the year of their 5th birthday. 

2. The school is legally required to admit children with a Statement of Special Educational 
Needs/ Education and Health Care Plan, which names the school. After they have been 
admitted, the remaining places will be allocated in accordance with the criteria set out below. 

 
3. Children will be admitted without reference to gender, ethnicity, disability, aptitude or 
ability. 

 
The number of admissions for the school year commencing on 1st September 2025 is 30 for 
Reception, Year 1, Year 2, Year 3, Year 4, Year 5 and Year 6. 

 
4. Daresbury Primary School is part of the Halton Borough Council coordinated admissions 
scheme for Primary admissions, which includes admission to the school. Parents/Carers 
wishing to apply for a place for admission into Reception at Daresbury Primary School must 
complete the Local Authority’s application form and return it to the Local Authority, in 
order to be considered for any vacancies that might remain after allocating to any Children 
with a Statement of Special Educational Needs/ Education and Health Care Plan. If parents/ 
carers wish to apply for a place at Daresbury Primary School, they must name the school as 
one of their preferences on the application form. 

 
Over-subscription and mid-term admissions Criteria 

 
Where applications for admission exceeds the number of places available, the following 
criteria will be applied in the order set out below, to decide which children to admit: 
 
Priority 1. Children on a Child in Need/Child Protection Plan, Children in Refuge, Children 
in Formal Kinship Care Arrangements, Children who have been out of Education for four or 



more weeks, Children designated as Looked After Children or previously Looked After 
Children including Previously Looked After Children for whom the local authority has been 
unable to promptly secure a school place (A looked after child is a child who is (a) in the care 
of a local authority, or (b) being provided with accommodation by a local authority in the 
exercise of their social services functions (see definition in section 22(1) of the Children Act 
1989). Looked after children and children who were looked after but ceased to be so 
because they were adopted (or became subject to a residence order or special guardianship 
order), and children who appear to the Local Authority, as the admission authority for 
community and voluntary controlled schools, to have been in state care outside of England 
and ceased to be in state care as a result of being adopted; Supporting written evidence 
from a Social Worker will be required. 

 
Priority 2. Where there are professionally supported medical reasons, or professionally 
supported exceptional social reasons why a child should attend the school, written evidence 
from a Doctor, Social Worker, Health Visitor, Housing Officer, Borough School Attendance 
Officer or other relevant Council Officer will be required at the time of application. (Refugees 
and Asylum Seeking children may be included under this criterion, depending on individual 
circumstances.) 
 
Priority 3. Applicants who have an older sibling who will be attending Daresbury Primary 
School, at the intended time of admission. Sibling refers to brother or sister, half brother or 
sister, adopted brother or sister, step brother or sister, or the child of the parent/carer’s 
partner, and in every case, who is living as part of the same family unit at the same address, 
Monday to Friday. Siblings in year 6 at the time of an application to start the following 
September will not qualify. 

 
Priority 4. Remaining places will be offered on the basis of proximity of the child’s home 
address to the school. The point within the school to be used in any distance calculation will 
be the main entrance to the school building. The child’s home address is defined as 
excluding any business address, relatives or childminder’s address and must be the child’s 
normal place of residence. If there is a genuine equal share custody arrangement between 
the two parents, the address that will be used will be the address of the parent who is 
claiming Child Benefit for the child. 
 
Any offer of a place under this criterion is conditional on the child being resident at the 
address provided, on the relevant date. Parents have a responsibility to notify the school and 
the Local Authority of any change of address. The address to be used for the initial 
allocation of places will be the child’s address at the closing date for applications. 

 
Tie Breaker and the admission of twins, triplets, other multiple births or siblings born 
in the same academic year 
 
If the school becomes oversubscribed within any of priority categories 1 to 3, Subsequent 
categories will be used as a tiebreaker. Where two or more applicants share the priority for a 
place, e.g. where two children live equidistant from the school, and where there is only one 
place remaining, the child to be allocated will be selected by the drawing of lots. (The 
drawing of lots will be supervised by an independent person at a minuted meeting of 
the school’s admission panel.) 

 
Where a parent/carer applies for entry into the same year group for more than one child, and 
where one or more of those children have been offered a place and there are no remaining 
places available, then the remaining child/children will be treated as an excepted pupil (s) 
and offered a place under limited exceptional circumstances. 



Notification and Acceptance of Offers 
 
Parents/Carers will be notified by letter whether their application for a place at the School 
has been successful. Written acceptance of the offer of a place should be received as 
determined in the offer letter. The school admissions officer will also require to see a copy of 
the child’s birth certificate (a short copy will be sufficient) once the offer has been accepted. 
 
Late Applications 

 
Applications received after the closing date will be considered in accordance with the Local 
Authority coordinated admissions scheme. Changes of address may be considered if there 
are exceptional reasons behind the change, such as used for waiting lists, after the initial 
allocation, and for mid-term admissions. Each case will be decided on its merits and 
supporting professional written evidence will be required. Any late applications not accepted 
will be added to the waiting list. 
 
Waiting List and Mid Term Admissions 
 
Unsuccessful applicants to the school will be placed on the school’s waiting list which will be 
managed in accordance with Halton LA’s coordinated scheme. Daresbury Primary School is 
part of Halton’s co-ordinated scheme for mid-term admissions and will be maintained until 
the last day of the autumn term. Parents wishing to remain on the waiting list after this date 
must write to Halton Local Authority by 31st December of a given year, stating their wish and 
providing their child’s name, date of birth and the name of their current school. After 31st 
December, parents whose children are not already on the waiting list but who wish them to 
be so must apply for mid-term admission. Waiting lists for other year groups will be reviewed 
at least twice a year. 

 
If you wish to apply for a place at Daresbury Primary School, you must name the school as 
one of your preferences on the application form. The address used to rank waiting lists will 
default to the child’s current address, and not the address that the child was living at on the 
closing date for application, as they may have since moved. 

 
A child’s position on the waiting list may go down as well as up. This is because other 
children might be added to the school’s waiting list who have a greater priority for a place 
against the school’s admission criteria. 
 

 
Requests for admission outside the normal age group 
 
Parents are entitled to request a place for their child outside of their normal age group. 
Parents should apply in writing to request a place for their child outside of their normal year 
group, alongside completing the relevant application forms. 

 
Decisions on requests for admission outside the normal age group will be made on the basis 
of the circumstances of each case and the best interests of the child concerned. 

 
In accordance with the School Admissions Code, this will include taking account of: 

Parents’ views 

Information about the child’s academic, social and emotional development 



Where relevant, their medical history and the views of a medical professional 

Whether they have previously been educated out of their normal age group 

Whether they may naturally have fallen into a lower age group if it were not for being 
born prematurely 

 
The Headteacher’s views 

 
Wherever possible, requests for admission outside a child’s normal age group will be 
processed as part of the main admissions round. They will be considered on the basis of the 
admission arrangements laid out in this policy, including the oversubscription criteria listed in 
section 6. Applications will not be treated as a lower priority if parents have made a request 
for a child to be admitted outside the normal age group. 

 
Parents will always be informed of the reasons for any decision on the year group a child 
should be admitted to. Parents do not have a right to appeal if they are offered a place at the 
school but it is not in their preferred age group. 
 
Children below compulsory school age 

 
Where children below compulsory school age are offered a place at the school, they will be 
entitled to attend the school full-time in the September following their fourth birthday. 

 
Parents may defer their child’s entry to the school until later in the school year but not 
beyond the point at which the child reaches compulsory school age, and not beyond the 
beginning of the final term of the school year the offer was made for. 

 
Where the parents wish, children may attend part-time until later in the school year but not 
beyond the point at which they reach compulsory school age. 
 
Challenging behaviour 
 
We will not refuse to admit a child on behavioural grounds in the normal admissions round or 
at any point in the normal year of entry. We may refuse admission in certain cases where the 
specific criteria listed in the School Admissions Code (paragraph 3.8) apply, i.e. where 
section 87 of the School Standards and Framework Act 1998 is engaged. 

 
We may refuse admission for an in-year applicant for a year group that isn’t the normal point 
of entry, only in such a case that we have good reason to believe that the child may display 
challenging behaviour that may adversely affect the provision we can offer. In this case, we 
will refer these pupils to the Fair Access Protocol. We will not refuse admission on these 
grounds to looked-after children, previously looked-after children and children with EHC 
plans listing the school. 
 
Fair Access Protocol 
 
We participate in Halton’s Fair Access Protocol. This helps ensure that all children, including 
those who are unplaced and vulnerable, or having difficulty in securing a school place in-
year, get access to a school place as quickly as possible. 
 
Appeals 
 
Parents/Carers have the right to appeal against their failure to secure a place at the school. 
Notice of appeal should be made in writing to The Appeals Clerk at the school address. The 



Appeals Panel is independent of the Governors and staff and will meet at the earliest 
possible opportunity. The Appeals Panel decision is binding on parents and governors. An 
appeals form is available from www.halton.gov.uk/schooladmissions. 

http://www.halton.gov.uk/schooladmissions

